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Inter-institutional Request Form - Alabama State University 
Your Name                                              Position 
 

Date  

Mailing Address  Office or Division 
 
 

Campus Phone Number  
 

e-mail address 

Describe Request   
 

Location  

Identify intended use.  
 
 

 
Copyright  

  
1. Patrons are not permitted to reproduce archival materials or photographs.  
2. Due to workload involved in assisting patrons and other responsibilities, photocopying or reproductions may not be 

done on demand. Patrons needing this service should fill out a request form.  
3. The Archives also reserves the right to refuse a reproduction request if, in its judgment, fulfillment of the request 

would involve violation of copyright law, legal restrictions or if doing so will damage the original or violate donor 
agreements.  

4. The Alabama State University Archives reserves the right to limit the volume of duplication; in addition, the 
Archives will not reproduce an entire collection unless the researcher obtains the written permission of the writer, 
donor, depositor, literary heir or Alabama State University Archives in compliance with the U.S. Copyright laws.  

5. The copying of musical works is prohibited according to copyright law.  
6. Citations for the Archives should conform to the following format:  

Name of collection, Courtesy of Alabama State University Archives.  
 
 

Print and sign name here. 
 I, _________________________________________________________  accept the above terms. 
Print form, fill in information, sign and return by campus mail, in person, by fax (334)2294940, 
or scan and e-mail to, hrobinson@alasu.edu    

 


